STATE OF CALIFORNIA—HEALTH AND WELFARE AGENCY

DEPARTMENT OF SOCIAL SERVICES

7TH P Street, Sacramento, CA 95814
July 1, 1987

ALL-COUNTY LETTER NO, 87-90

TO: ALL COUNTY WELFARE DIRECTORS
ALL COUNTY FISCAL OFFICERS
ALL COUNTY AUDITORS
ALL COUNTY ADMINISTRATIVE SERVICES OFFICERS

SUBJECT: SPECIAL COUNTY WELFARE ADMINISTRATIVE EXPENSE CLAIM,
CLERICAL AND ADMINISTRATIVE SUPPORT STAFF TIME STUDY/
TIME CERTIFICATION TEST

REFERENCE: ALL-COUNTY LETTER (ACL) 87-47

This letter provides counties with claiming instructions for
completing the parallel Clerical and Administrative Support Staff
Time Study/Time Certification Test Administrative Expense Claim.
Included are instructions for completing the Temp DFA 325.1%1 and
Temp DFA 327.1A, B, C, D modified for the April - June 1987
quarter, as well as instructions for completing the newly
developed Temp DFA TA and 7B forms. This letter also provides
instructions on the additional information to be submitted with
the parallel claim.

This letter is divided into six parts:
0 part I provides a discussion on the parallel test claim,

o} Part II identifies the forms applicable to preparation of the
parallel test claim,

o Part III provides instruction on the use of the Temp DFA TA
and TB.

o} Part TV provides instruction on the completion of the parallel
test claim.

0 Part V addresses special considerations for the Greater
Avenues for Independence (GAIN) Program.

o) Part VI addresses the submission of the Parallel Test Claim,
including the information to be provided on payrcll and
attendance systems used in-lieu of the Temp DFA T.

PART I: THE PARALLEL TEST CLATM

Ipn ACL 87-47 counties were notified of proposed changes to the
Cost Allocation Plan (CAP), specifically in the area of time
reporting requirements for the county welfare department (CWD)




clerical and administrative support staff. In order to measure
the fiscal impact and administrative feasibility of the proposed
CAP, counties conducted the Clerical and Administrative Support
Time Study/Time Certification Test during the May 1987 time study
month. The purpose of this parallel test claim is to summarize
the results of thisg Special time study/time certification test in
a manner which can be compared to the regular April - June 1987
gquarter administrative expense claim. It is important to remember
that the parallel test claim will be used for comparison purposes
only, and will not be used to reimburse CWD administrative
expenditures.

The purpose of the CWD administrative expense claim is to identify
administrative costs to the various programs operated by the CWD
for the purposes of determining the appropriate level of state and
federal financial participation. Each program's share of cost
from the parallel test claim Wwill be compared to the regular

study/time certification test. This information will be
summarized on a statewide basis and included in reports on the
results of testing the proposed CAP. As necessary, it will also
be used to provide input into the 1988/89 cost control/budgeting
process for CWD administrative costis,

PART IT: FORMS APPLICABLE TO THE PARALLEL TEST CLAIM

The following forms are new and will be used exclusively in
breparing the parallel test claim:

FORM DATE
Temp DFA TA 5/87
Temp DFA 7B 5/87

The following forms will be substituted in the parallel claim for
their existing counterparts:

FORM  DATE
Temp DFA 325.1 6/87
Temp DFA 327.1A, B, C, D 6/87

The series of Temp forms will be mailed to each county Separately.
Completed samples are included with this letter for reference.




All other DFA 325 and DFA 327 series forms listed in ACL 87-70 for
use in preparing the regular April - June 1987 gquarter
administrative expense claim remain in effect for the test eclaim.
These forms will not be sent separately for preparing the test
claim. Each county should use forms from their regular supply
received for the April - June 1987 quarter.

PART ITI: TINSTRUCTIONS FOR USING THE TEMP DFA 7A AND 7B

Two new forms have been developed to aid in processing the
parallel test claim. The Temp DFA 74, Clerical and Administrative
Support Time 3Study/Time Certification Summary and Salary
Allocation, has been developed to allocate the clerical and
administrative salaries from the regular claim to the benefiting
levels, i.e., generic, single funetion, multifunction, or direct-
to-program, based on the hours recorded on the Temp DFA 7. The
Temp DFA 7B, Direct Cost Detail Schedule -~ Clerical and
Administrative Support Salary Distribution to Program, has been
developed to allocate the Direct-to-Program salaries reported on
the Temp DFA TA to the appropriate programs for reporting on the
DFA 325.1B.

The instructions for completing these forms are as follows:

A. TEMP DFA 7A (CLERICAL AND ADMINISTRATIVE SUPPORT TIME
STDY/TIME CERTIFICATION SUMMARY AND SALARY ELLOCATION)

This two=-page form has extensive footnotes which provide
instructions for the allocation of clerical and administrative
salaries to the benefiting levels. An example of a completed
Temp DFA 7A has been provided for reference.

Several highlights of this form are:

1. The Total Salaries for clerical support personnel and
administrative suppert personnel are obtained from the
regular April - June 1987 quarter administrative expense
claim, DFA 325.1, lines F and G.

5. The hours reported by both clerical support and
administrative personnel to each of the benefiting levels
are obtained from compiling the hours from the individual
Temp DFA 7, Clerical and Administrative Support Time
Study/Time Certification. To facilitate this, it is
recommended that counties summarize all hours reported by
both clerical support and administrative support staff on
two Temp DFA 7s, one for clerical support personnel and
one for administrative support personnel, prior to the
reporting of hours on the Temp DFA TA. Examples are
provided for reference.




3. The Reconciliation of Salarieg in the upper right section
of page 1 will be completed after all sections of the Temp
DFA 7A and 7B. The Grand Total clerical and
administrative support salaries summarized in this section
should equal the corresponding salaries carried forward to
the Temp DFA 7A from the regular April - June 1687 guarter
administrative expense claim, DFA 325.1, lines F and G.

B, TEMP DFA 7B (DIRECT COST DETAIL SCHEDULE CLERICAL AND
ADMINISTRATIVE SUPPORT SALARY DISTRIBUTION TO PROGRAM)

This three page form has been developed to distribute the
salaries of clerical and administrative support staff
identified to the programs listed on the Temp DFA 7. As
discussed in the training sessions held during April 1987,
many programs having multiple components were combined into a
singie program for the May 1987 test. These programs must now
be identified to the appropriate program lines for reporting
on the parallel test claim.

Extensive footnotes provide instructions for the allocation of
clerical and administrative salaries to the benefiting
programs. An example of a completed Temp DFA 7B has been
provided for reference,

Several highlights of this form are:

1. For programs having multiple components, e.g., GAIN, the
caseworker hours will be used to prorate the clerical and
administrative salaries to the appropriate program lines
for claiming purposes.

[AS

For programs consisting of a single component, e.g., IHSS
Provider/Services, a proration is not necessary.

PART TV: INSTRUCTIONS FOR COMPLETING THE PARALLEL TEST CLAIM

The parallel test c¢laim will be identical in both form and content
to the regular April - June 1987 administrative expense claim,
with the exception of the substitution of the Temp DFA 325.1 and
Temp DFA 327.1A, B, C, D noted in Part II. These Temp forms have
been modified to allow for the identification of both clerieal and
adminigtrative salaries to the function level.

The following instructions are applicable to the use of each of
these Temp forms:




TEMP DFA 325.1 (EXPENDITURE SCHEDULE AND CERTIFICATION)

The purpose cf the DFA 325 series is to accumulate and
classify costs into specific groups and subgroups so that they
may be systematically channeled through the cost allocation
process, or direct charged to function or program. To this
end, the applicable caseworker hours and ratios are also
reported on the DFA 325.1. For the regular administrative
expense claim, all elerical and administrative support
salaries are reported on the DFA 325,1, lines F and G, and
treated in a generic manner, i.e., allocated to 2ll functions
and programs operated by the CWD on the basis of the
casewerker hourly ratios.

For the parallel test claim, the Temp DFA 325.1 has been
developed to allow for the reporting of clerical and
administrative salaries to the function level. As discussed
in Part III, the total salaries reported on lines F and G of
the regular April - June 1987 quarter claim will be processed
through the Temp DFA TA and 7B. The clerical and
administrative support salaries resulting from this
distribution process will be reported on the Temp DFA 325.1 as
follows:

1. Lines A, B, C, and D:

The clerical support salaries from the Temp DFA TA, page
2, Section ITI, line CC, will be reported by function in
Column 2 of the Temp DFA 325.1.

The administrative support salaries from the Temp DFA 74,

page 2, Section IT, line CC, will be reported by function

in Column 3 of the Temp DFA 325.1, Each line (A, B, C, or
D), in Columns 2 and 3 will be added and the sum reported

in Column 4.

Note: The amounts reported on each line in Columns 2 and
3 will be carried forward to the respective Temp DFA
327.1A, B, C and D.

Columns 5, 6 and 7 of the Temp DFA 325.1 represent the
casework salaries, hours and ratios reported by function,
i.e., Soecial Services, Eligibility and Nonservice, Welfare
Fraud, and Employment Services. DO NOT include any
salaries or hours for clerieal and administrative support
personnel in these columns.




Line E:

Total Columns 2, 3 and 4, lines A, B, C and D,
respectively, and report on line E,

The amount on line E, Column 4, will be added to the total
welfare costs reported on line AD, Column 5.

The amount on line E, Column 5, remains as the sum of the
caseworker salaries reported on lines A, B, C, and D.

Line F:
The generic clerical support salaries from the Temp DFA
7A, pzge 1, Section I, line A, will be reported on this

line in Column 4.

Line G:

The generic administrative support salaries from the Temp
DFA 7A, page 1, Section I, line A will be reported on this
line in Column 4.

The amount reported on line G, Column 5, is the sum of
Column 4, lines F and G.

Note: Generic clerical and administrative support
salaries reported on lines F and G will be channeled
through the same cost allocation process utilized in the
regular claim, i.e., distribution to function and program
using caseworker hourly ratios. There is no change in the
allocation of these salaries on the parallel test claim.

Lines H through Y:

There are no changes to the existing instructions for
these lines.

The Direct Costs section of the Temp DFA 325.1 has been
modified to allow for the inclusion of clerical and
administrative support salaries reported on the Direct Costs
Detail Schedule - Clerical and Administrative Support Salary
Pistribution to Program, Temp DFA 7B.

6.

Line Z:

Report the clerical and administrative salaries from the
Temp DFA 7B, page 1, line A, Columns 7 and 8, in Columns 2
and 3 of the Temp DFA 325.1, as applicable.




7. Line AA:

Report the clerical and administrative salaries from the
Temp DFA 7B, page 2, line B, Columns 7 and 8, in Columns 2
and 3 of the Temp DFA 325.1, as applicable.

8. Line AB:
Report the clerical and administrative salaries from the

Temp DFA 7B, page 3, line C, Columns 7 and 8, in Columns 2
and 3 of the Temp DFA 325.1, as applicable.

o

Line AC:

Report the clerical and administrative salaries from the
Temp DFA 7B, page 3, line D, Columns 7 and 8, in Columns 2
and 3 of the Temp DFA 325.1, as applicable.

The amount reported on line AC, Column 5, is the sum of
Columns 2, 3 and 4, lines Z, AA, AB and AC.

10. Line AD:

Total Welfare Costs is the sum of Column 4, line E, and
Column 5, lines E, Q, V, Y, and AC.

11. Lines AE through AK:

There are no changes to the existing instructions for
these lines.

TEMP DFA 327.A, B, C, D

The purpose of the DFA 327.1 series 1s to distribute the
casework costs and the proportionate allccable support costis
of each of the four functions to the programs within each
function. To accomplish this, each of the four pages (327.14,
B, C or D) reports the caseworker time study hours and
develops a ratic of program hours to total function hours for
each program.

For the parallel test claim, the Temp DFA 327.1 has been
developed to allow for the reporting of clerical and
administrative support salaries which were identified to
function on the Temp DFA 325.1. This provision is evident by
the addition of Columns J1 and J2, Clerical and Administrative
Support Costs to Program. The instructions for completing the
Temp DFA 327.1 forms are as follows:




Columns E through I:

There are no changes to the existing instructions for
these columns.,

Column J:

The distribution te program of allocated overhead costs on
the regular claim takes place in Column K. The
distribution for these costs in the parallel test claim
takes place in Column J using the same procedures, The
column heading contains the allocation instructions,

Column J1:

Clerical Support salaries reported on the Temp DFA 325.1,
Column 2, lines A, B, C or D will be allocated to the
programs within each funetion using the casework hourly
ratios from Column H.

For example, clerical support salaries identified to the
Social Services function will be prorated to all Social
Services programs on the Temp DFA 327.14 by multiplying
the amount reported on line A, Column 2, of the Temp DFA
325.1 by the Column H ratics on the Temp DFA 327.1A.
These same instructions are applicable to the remaining
three functions, substituting the appropriate lines and
forms.

Column J2:

Administrative Support salaries reported on the Temp DFA
325.1, Column 3, lines A, B, C or D will be allocated to
the programs within each function using the casework
hourly ratios from Column H.

The same instructions applicable to the Clerical Support
salaries in Column J1 apply to this column as well,
substituting the appropriate lines and forms.

Note: Instructions for Columns J1 and J2 are also
provided in the column header. The physical position of
these two columns on the Temp DFA 327.1 series was
determined by the constraints placed on the automated
version of this parallel test claim.




5. Column K:

On the regular c¢laim, Column X is used to distribute to
program the allocated overhead costs from the DFA 325.1.
On the parallel test claim, Column K serves fo summarize
the overhead costs identified to each program in Columns
J, J1 and J2,

Column K = Columns J + J1 + J2.
There are no other changes to the DFA 327.1 series.

C. DFA 325.1B (DIRECT COST DETAIL SCHEDULE)

Although the DFA 325.1B has not been revised for the parallel
test claim, an additional reporting requirement is necessary.
The clerical and administrative suppori salaries distributed
to program on the Temp DFA 7B, pages 1 through 3, Columns 7
and 8, will be entered on the DFA 325.1B in Column 4, Personal
Services, on additional blank lines for each applicable
program., These clerical and administrative support salaries
will be subtotaled with other Personal Services by program,
and entered on the appropriate line on the DFA 327.44, B, C,
or D, in Column AO, Direct Costs/Personal Services. The
existing direct costs for all programs within each function as
summarized from the DFA 325,1B will continue to be reported con
the Temp DFA 325.1 as Direct Costs in Column 4, lines Z - AC.

D. DFA 325.1A, 325.1AA AND ALL REMAINING FORMS IN THE DFA 327.2
through 327.11 SERIES

There are no other changes to the DFA 325,14, 325.71AA, and the
forms in the series 327.2 - 327.1%1 for the preparation of the
parallel test claim. All existing claiming instructions for
preparing the Administrative Expense Claim will be followed,

PART V: SPECIAL CONSIDERATIONS FOR GAIN

For counties in the planning and implementation phase of GAIN,

there will be no caseworker hours reported on the Temp DFA 325.1

for use in distributing clerical and administrative support salary
costs to program components within GAIN on the Temp DFA 327.1D,

This situation will also be evident on the Temp DFA 7B where

Functional Support staff have time studied planning and ”
implementation activities to the combined program line D1, GAIN,

on the Temp DFA 7.
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In order for the parallel test claim to balance, GAIN planning and
implementation activities time studied to the Employment Services
function by General Administrative support staff, or to program
(GAIN) by Functional Suppert staff, will be reported under the
Employment Services function on a blank line called GAIN-Planning
throughout. the parallel test elaim. Amounts reported on this line
will have a funding ratio on the DFA 327.8C of 100 percent state.

This special claiming instruction applies to GAIN planning and
implementation activities only.

For counties in the operational phase of GAIN, no special
instructions will be applicable. Caseworker hours should be
present for the purposes of distributing functional costs to
program on both the parallel test claim and the normal
administrative expense claim.

PART VI: SUBMISSION OF THE PARALLEL TEST CLATM

As stated in ACL 87-47, the parallel test claim is due to the
State Department of Social Services by August 15, 1987. To avoid
confusion with the submission of the regular administrative
expense claim for the April - June 1987 guarter, the parallel test
claim package should be submitted separately to:

State Department of Social Services
Fiscal Policy and Procedures Bureau
T44 P Street, M.S. 8-100
Sacramento, CA 05814

Attention: George Peacher
The parallel teat claim package should include the following:

1. The completed parallel test ¢laim, including the Temp DFA T7A
and 7B,

The Time Study/Time Certification Plan consisting of an
organizaticnal chart for the CWD which identifies each unit
within the CWD, as well as a brief description of unit
activities and the numbers and classifications of clerical and
administrative support positions assigned to these units
during the test period.

3. The Evaluation Questionnaire, which is an attachment to this
ACL.

4. The following information for payroll and attendance systems
where counties have used one of these systems in lieu of staff
completing the Temp DFA 7 forms:
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a. An outline of the time reporting process, including a
description of the procedures followed by employees to
code the activities performed in their job assignments;

b. A list of the activity codes used by CWD staff throughout
the department, with an explanation of how the codes
relate to the Time Study/Time Certification Plan;

¢. A sample of a completed payroll and attendance document;
and,

d. A description of the system checks in place to ensure that
the employee is actually performing activities which are
consistent with the activity codes reported on the
employee's time card. At a minimum, this would include
first«line supervisor verification through firsthand
knowledge and observation as well as other checks which
are performed, e.g., position number verifications, ete.

The Evaluation Questionnaire included with this ACL will be used
to determine the overall effectiveness of implementing the Time
Study/Time Certification procedures under the proposed CAP, and to
identify what changes to these procedures are warranted prior to
implementation on July 1, 1988. This questionnaire should be
completed in as much detail as possible, providing additional
explanation beyond a "Yes"/"No" response.

Any questions concerning completion of the parallel test claim or
the Evaluation Questionnaire should be directed to the Fiscal
Policy and Procedures Bureau, Administrative Policy Unit, at (916)
Bys-7o046.

T e >

ROBERT L. GARCIA
Deputy Director
Administration
ccy CWDA

Attachments




COUNTY OF

EVALUATION QUESTIONNAIRE
CLERICAL AND ADMINISTRATIVE SUPPORT
TIME STUDY/TIME CERTIFICATION TEST

MAY 1987

This evaluation questionnaire should be completed and submitted with the paraliel
test claim. It will be used to determine the overall effectiveness of
implementing the Time Study/Time Certification procedures under the proposed CAP.
This questionnaire should be completed in as much detail as possible, providing
additional explanation beyond a "Yes"/"No" response.

Small county comments and concerns with implementing the new procedures should be
expressed in Section F.

A. Time Study Results

1. What, if any, problems were encountered in completing the organization
chart and job duty statements required for the time study/time
certification plan? Please describe.

2. Were the definitions of clerical and administrative support staff as
described in ACL 87-47, i.e., clerical support are those workers in direct
support of casework staff, consistent with your county's reporting of
clerical and administrative salaries on the DFA 325.17 If not, please
describe any differences.

3. How many multifunctional pools did you use to capture activities?
(List them.)




4, Are the distinctions between the four functions eclear te clerical support
and administrative support staff? (Please elaborate on "No" responses.)

Clerical Support Yes No

Administrative Support Yes No

5. What, if any, problems were encountered in determining the consistent
application of time study criteria for units performing similar
activities?

6. What other method(s) could be used to identify the activities and
benefiting levels of these units? (List units, problems and suggestions.)

7. Did first-line supervisors understand the concepts behind the time
study/time certification plan, and where their units fit in the overall
plan? (Please elaborate on "No" responses.)

R. Did first-line supervisors understand and fulfill their role in certifying
the activities reported by their employees on the Temp DFA 78? (Please
elaborate on "No" responses.)




9. What, if any, problems were encountered in identifying the activities of
managers and their immediate support staff? {List level of managers,
problems suggestions.)

10. What other methods could be used to identify managers to the functions
they benefit?

11. Suggestions/comments.

Time Study/Time Certification Form: Temp DFA 7

1, What, if any, problems were encountered in using this form?

2. Supgestions/comments




C. Appropriate Payroll and Attendance System

1. Was a payrcll and attendance system used in lieu of completing the Temp
DFA 77 1If yes, the descriptive information set forth in the parallel test
claim instructions must be submitted with the test claim package.

2. Are modifications necessary to the system to further meet the requirements
for time study/L{ime certification? (Please describe.)

3. Suggestions/comments.

Time Study/Time Certification Summary Forms: Temp DFA TA & 7B

1. What, if any, problems were encountered in using this form?

2. What, if any, problems were encountered in distributing multifunction
hours?




(e
.

Would another methodoiogy be more appropriate? {Please describe.)

i, How much additional time was devoted to compiiing and allocating hours
from the Temp DFA 77

5. Suggestions/comments,

Parallel Test Administrative Expense Claim Computation: Temp DFA 325.1 and
Temp DFA 327.1

1. Was the claim format easy to follow?

?. How much additional time was devoted to compiling this test claim?

3. 3Buggestions/comments.




F. Additional Comments/Suggestions and Concerns of Small Countiles
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Summary
From the county's point of view:

© Were the procedures for conducting the clerical and administrative support
time study/time certification test and preparing the parallel test claim
implemented without significant problems?

/7 Major problems
/~ 7 Minor problems
/7 Insignificant problems
o Did these proposed cost allocation plan changes achieve an accurate

distribution of clerical and administrative support salary to the benefiting
function and program levels?

/7 Definitely accurate
/7 Somewhat accurate

/7 Not at all accurate

Signature

Name

Title

Date Phone
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SYATE OF CALFOANIA - HEALTH AND WEL,,

= AGENCY

DEPARTMENT OF SOCIAL SEAVCES

DIRECY COST DETAIL SCHEDULE com Any
CLERICAL AND ADMINISTRATIVE SUPPORT e
SALARY DISTRIBUTION TO PROGHRAM June 1987
EFFECTIVE MAY 1587
SOCLAL SERVICES PROGRAMS

€1y 12 {3 14 L 151 -3 75 1]
o CLERICAL SALARIES ADMINISTRATIVE i DFA 47 INTERMETHATE DISYRI2UTION OF DISTRIBUTIIN GF
2 : FROGRAM T17L2 TEMP OFA A 2/ ?s‘\'i‘b“é%ﬁ’ﬂ”’ir £ [CASEWORK RS 3/ »335'-‘?»?&“;.‘5“'-/ C;gﬂé%ihﬁﬁmsﬁzs sAgﬂwglgn;“\’é\g L
A1 |IHSS PROVIDER/SERVICES ¢} 0
A2 |EMERGENCY ASSISTANCE 118 0 118 g
A3 |CHiLD WELFARE SERVICES S

CWS-TITLE WE 16,960

CWS-NON-1ITLE VE
Ad  |COUNTY SERVICES BLOCK GRANT

AS [ ADOFTIONS

ADOPTIONS ASSISTANCE

GERERAL ADOFTIONS

FOSTER CARE ADOPTIONS

ADOPTIONS GENERIC

A& S5I/55P OUT-OF HOME CARE

AT REFUGEE AESETTLEMENT PROG

ARP.CWES

ARP.C586

ARP-UNACC. MINDRS

EARLY PERIQDIC SCREENING,
DETECTION AND TREATMENT

LCENGING

LIC FOSTE R FAMILY HOME

LIE- DAY CARE

OCoP

LHILD CARE AND
DEVELOPMENY PROGRAM

SEVERELY EMOTIONALLY
DISTLRBED

ADDIHONAL PROGRAMS

AlG

AlLE

AT

AlH

A9

AL TOTAL CLERICAL ANG ADMINISTRATIVE SUPPORT SALARIES IDENTIFIED TO SOCIAL SERVICES PROGRAMS

v 44,380

ks i

-»
(=]

1
2
g

reposrtad on 8 single ling,
47

componanis in the progrem.
5/

Program code as idantified on the roverse side of the TEMP DFA 7,
Report clerical and adrunistrative support salases from the appropsiate coiumng on the TEMP DFA 7A iines Q through X.
Renort the total casework hours as reporied for sach progeam jine on the DFA 47, column 2. NOTE; Steps 3 snd 4 are not necossary for program coste

Devalop intarmediate casework hour ratias by dividing the casawork hours for aach component of a program by the sum of the casework hours of a#

Where a single program line is usad, entar the amount directly from the approp:iate tine in coiumn 3, Whare multiple program fings are used, multiply the

amcunt fzom the agpropriate line in column J by the intermediste casewark hour ratios in column &, Enter the amounts shown lor 6ach program on the DFA
325.18, column 4, and identily as ciarical support s&lary, Personat Services,

6/

Where & single program line is used, antar the amount directly fram the appropriate fine in golumn 4. Whare multiple program lines are used, multiply the

amount {rom the appropriata #ine in coiumn 4 by the intermediate casework hour ratios in coiumn &, Enter the smounts shown for gach program on the DFA
326.1B, column 4. snd identify as administrative support salary, Personal Services.

1/
AC, in column 2 or 3.

TEMP OFA 78 (E/87)

Total all cierical and administrative support salaries which are identfisd Direct to Program and anter on the TEMP OFA 326.1. Hnes Z through

Puge taf ]




ELIGIBILITY AND NONSERVICE PROGRAMS

c i 2 — 3} 14} L 15} {6} 2] . 185
v CHERCELCRTARIES | ahmmsTaTiE || frAam RATTG O Calt | clbiiaL aaoanrs | BeTmEOTon of
[ FHOM SALANIES FAGM A . HNISTRA
£ FROGHRAM TiTLE TERAR BFA TA T/ TEMP BFA 74" 2/ | £ (CASEWORK MAS 10 woek siouis 4/ | 70 PROGAAM. Bo SAUARIES TO PROG 6/

BY [AFDCFGAY

B2 [NAFS
83 imEDICAL
B4 [GRsOCOP

GENEHAL RELIEF

QTHER COUNTY ONLY
PROGAAMS

Bs COUNTY ONLY MEDICAL
SERVICES - NON ARP

B6 JAFDC-FC

B7 |EA-ANEC

BE [STATE ADULT PROGRAM

B ADOPTIONS ASSISTANCE
PAOGRAM

AAP.IV-E

AAP-NON iV-E

RRP/ROP

RRAP-MEDICAL ASSISTANCE

ARP-AFDC

ARP.GR/NON-AFDC

RRP-COUNTY MED SV
- e

Bl

CHILD SUPPORT

ADDITIONAL PROGRAMS

a2

B11

aid

B15

arg

17

Big

B19

TGTAL CLERICAL AND ADMINISTRATIVE SLPPORT SALARIES IDENTIFIED s 7 I
Y0 ELSGIBILITY AND NON-SERVICE PROGHAMS

7/ Program code ss identified on the raverse side of the TEMP DFA 7,

'/ Report clericat and adrunistrative suppert salarias from the appropriate columns on the TEMP DFA 74 finas O through X,

1/ Report the total casewark hours as feportad for each progeam line on the DFA 323 NOTE: Steps 3 and 4 are not necessary

far program costy
repartad on a single line,

* Deveiop intermadiaty casework hour rauas by dividing the casework haurs for each companant of 4 pragram by the sum of the casework hours of ai!
omponents in the program.

4 Whare & single program line is used, sniar tha amount directly from the appropriata ine in columa 3. Whara mullipla pregram lines are used, mott iy ha
amount from the spprepriate line in tolumn 3 by 1he sntermadiate cosawork hour rahosin column 6. Entar the amounts shown for each program on tha OF A
32518, column 4, snd wenuly as closicsl supgon saiary, Parsanal Services,

4 Whers s single progrem tine 1s used, antar tha amount directly fram tha BPRTOnriate ing i column 4 Whera multiphs program iinas are used, mullipy the
amount from tha approprgte kne mocalumn 4 by 1he intarmediste casswork haur ratiog in column 6. Enter tha amounts shown for ssch program on the DFA
325.18, celumn 4, and ety a5 admwusirative support s5alary, Parsonaf Services, .

* Toted olt ctoricel and admirus;: stive support salares
AC, in column 2 or 3.

which are identified Diract 1o Program and entar on the TEMP DFA 325.1, tines Z through

Fage I of 2




WELFARE FRAUD PROGRAMS

(310 (23 - {3 14} L 15 186} {7 1

o CLERICAL SALAMIES ADMINISTRAYIVE i AHTERMEDIATE DISYRIBUTINN OF DISTRIBUTION OF
¥ PROGRAM TITLE FAQK SALARIES FROM M casEwonk HANIO OF CASE. CLERICAL SALARES ADMINISTAATIVE

13 TEMP DFA 74 27 TEMP OFA JA 2/ E HOLRG  TAZ WORK HOURS &/ T PROGAAM 6/ |SALARES TO PROG 8/

C1 |AFDC

FRAUD-FEDERAL AFDC

FRALE-NONFEDERAL AFDC

FRAUD-NONASSISTANCE

¢ FOOD $TAMAS

£ |AFDCFS

FRAUOFEDERAL AFDC/FS {77
FRALD-NONFEDERAI, AFDC/FS 178
B [} ’
€4 |FRAUD GR/OCOP
ADQIMONAL PROGRAMS
c8
cs
cr
ca
]
g ¥ 0 iz
C_|FOTAL CLERICAL AND ADMINISTRAYIVE SUPPORT SALARIES IDENTIFIED TO WELFARE FRALID PROGRAMS 3 L)
EMPLOYMENT SEAVICES PROGRAMS
8 a a ct.Eﬂut:ALm:jAmmes Anmmr's?aarm IL __nfgljl..,,...__ IN]’EH:&?{::"I)IAE.E msmmlty'lm oF ulsrngsv?mcnbs
¢ PROGHaM TiTLE T E-'[_ SO b ok naung 1, | CYECAL SALANES | ADMINSInATVE
o foam 7,162 0 : A i o
DRIENTATION AND APPRAISAL wa 81333 6,684
ASSESSMENT at
JOB CLUB WORRSHOP
JOB SEANCH
BASIC EOUCATION 20.0 JOBET 478 1]
VOCATIONAL TRAINING

OTHER TRAINING AND EDUC

PREEMPLOYMENT PREP,

ON THE JOB TRAIRING

GRANT DIVERSION

90 DAY CHILD CARE

-
[++3 WIN-DEMONSTRATION

03 GR/OCOF

WAN.CHILD CARE

RRP/ROP
ADDIT PROGRAMS .

i)

b7

b8

as

019

T o 7
O [TOTAL CLERICAL AND ADMINISTRATIVE SUPPORT SALARIES IDENTIFIED YO EMPLOYMENT SERVICES PROGRAMS s 7,182 s .

b

17 Program code as idantiied an the reverse side of the TEMP OFA 7. T T : - T

2/ Report clerical and administrative support solasies from the appreprate columns on the TEMP BFA 7A lines Q through X.

A/ Rapaort the tota! time study hours as reparted for agch program ling en the DFA 32710, column E. NOTE: Staps 3 and 4 are not nacesssry for program
Co3LS reported on e gingle line. -

38/ Repott tha woraf casework hours as reported for spch program ke an tha OFA 63, columa 3.

4/ Devetop srmediale casework houT ratios by dividing the casework houra for sech componant of 8 program by the sum of the casework hours of a1l
companants in the pragram,

S/ ‘Whera a single BrOgram ling is used, anter the amount directly from the agpropriate line in caiumn 3. Where multipie program lines ara used, multiply the
amaount from the appraopriate line in colymn Fby the rtermediate casewark hour ratiof in column 6. Enster the amounts shown for sach program on lhe DFA
325.1B, column 4, and identify as cierical auppars salary, Personal Sarvices,

§/ Wharsa Singie program ling iy used, anter the amount directly from tha appropniate fina in column 4, Whare muttiple pragram fines are usad, mi:Riply the
amount fram the approorigte line in colurnn Aby the intersediato casework hour 810G in column §. Enear the ameunts shown for aach prog:am ontha DFA
325,18, column 4, and igemtify as admunistrative support satory, Parsonal Sarvices.

7/ Totat aif clerical and administrative tupport salarias which are identfisd Direct 1o Program and enter on the TEMP DFA 325.1, lines 7 through

AC, in column 2 or 3, Fagelat
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